TEMPLATE FOR RECORDING ASSET INFORMATION OUTSIDE ATLAS
PROJECT: TRANSPARENCY & ACCOUNTABILITY: 00081891
MINISTRY OF JUSTICE & ATTORNEY GENERAL’S DEPARTMENT-JUST PROGRAMME
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	PROJECT CODE
	ASSET ID
	PROFILE
	DESCRIPTION
	TAG NUMBER
	SERIAL NUMBER
	MODEL
	LOCATION
	ACQUISITION DATE
	COST
	CURRENCY
	FUNDING SOURCE

	00081891
	72400
	ICT
	Laptop
	UNDP/GHA/MoJAGD/LT/001
	BCAF108C9E7TOKGOB
	HP Elite book 
	MoJAGD-Storeroom
	22ND Dec.2014
	4,960.00
	GH₵
	UNDP

	00081891
	72400
	ICT
	Laptop
	UNDP/GHA/MoJAGD/LT/002
	BCAF108C9E7LOFETG
	HP Elite book
	MoJAGD-Storeroom
	22ND Dec.2014
	4,960.00
	GH₵
	UNDP

	00081891
	72400
	ICT
	Laptop
	UNDP/GHA/MoJAGD/LT/003
	BCAF108C9E7SOKBQY
	HP Elite book
	MoJAGD-Storeroom
	22ND Dec.2014
	4,960.00
	GH₵
	UNDP

	00081891
	72400
	ICT
	Laptop
	UNDP/GHA/MoJAGD/LT/004
	BCAF108C9E7LOFENO
	HP Elite book
	MoJAGD-Storeroom
	22ND Dec.2014
	4,960.00
	GH₵
	UNDP

	00081891
	72400
	ICT
	Laptop
	UNDP/GHA/MoJAGD/LT/005
	BCAF108C9E7SOKLFJ
	HP Elite book
	MoJAGD-Storeroom
	22ND Dec.2014
	4,960.00
	GH₵
	UNDP

	00081891
	72400
	ICT
	Laptop
	UNDP/GHA/MoJAGD/LT/006
	BCAF108C9E870FIDM
	HP Elite book
	MoJAGD-Storeroom
	22ND Dec.2014
	4,960.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Docking station
	UNDP/GHA/MoJAGD/DK001
	CNU431Z6MS
	HP 2013 Ultraslim
	MoJAGD-Storeroom
	22ND Dec.2014
	2,280.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Docking station
	UNDP/GHA/MoJAGD/DK/002
	CNU431Z6MG
	HP 2013 Ultraslim
	MoJAGD-Storeroom
	22ND Dec.2014
	2,280.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Docking station
	UNDP/GHA/MoJAGD/DK/003
	CNU431Z6PW
	HP 2013 Ultraslim
	MoJAGD-Storeroom
	22ND Dec.2014
	2,280.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Docking station
	UNDP/GHA/MoJAGD/DK/004
	CNU431Z6MF
	HP 2013 Ultraslim
	MoJAGD-Storeroom
	22ND Dec.2014
	2,280.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Docking station
	UNDP/GHA/MoJAGD/DK/005
	CNU431Z6MD
	HP 2013 Ultraslim
	MoJAGD-Storeroom
	22ND Dec.2014
	2,280.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Docking station
	UNDP/GHA/MoJAGD/DK/006
	CNU431Z6N8
	HP 2013 Ultraslim
	MoJAGD-Storeroom
	22ND Dec.2014
	2,280.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Computer Monitor 
	UNDP/GHA/MoJAGD/CM/001
	6CM4221HGY
	HP W1972a
	MoJAGD-Storeroom
	22ND Dec.2014
	1,000.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Computer Monitor 
	UNDP/GHA/MoJAGD/CM/002
	    6CM4221GW6
	HP W1972a
	MoJAGD-Storeroom
	22ND Dec.2014
	1,000.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Computer Monitor 
	UNDP/GHA/MoJAGD/CM/003
	6CM4221H40
	HP W1972a
	MoJAGD-Storeroom
	22ND Dec.2014
	1,000.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Computer Monitor 
	UNDP/GHA/MoJAGD/CM/004
	6CM4221GPS
	HP W1972a
	MoJAGD-Storeroom
	22ND Dec.2014
	1,000.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Computer Monitor 
	UNDP/GHA/MoJAGD/CM/005
	6CM4221HWH
	HP W1972a
	MoJAGD-Storeroom
	22ND Dec.2014
	1,000.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	Computer Monitor 
	UNDP/GHA/MoJAGD/CM/006
	6CM4221GV6
	HP W1972a
	MoJAGD-Storeroom
	22ND Dec.2014
	1,000.00
	GH₵
	UNDP

	00081891
	72400
	ICT
	Keyboard
	UNDP/GHA/MoJAGD/KB/001
	-
	HP Panthers

Key board H-158
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Keyboard
	UNDP/GHA/MoJAGD/KB/002
	-
	HP Panthers

Key board H-158
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Keyboard
	UNDP/GHA/MoJAGD/KB/003
	-
	HP Panthers

Key board H-158
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Keyboard
	UNDP/GHA/MoJAGD/KB/004
	-
	HP Panthers

Key board H-158
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Keyboard
	UNDP/GHA/MoJAGD/KB/005
	-
	HP Panthers

Key board H-158
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Keyboard
	UNDP/GHA/MoJAGD/KB/006
	-
	HP Panthers

Key board H-158
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	74600


	ICT
	CPU
	UNDP/GHA/MoJAGD/CPU/001
	TRF4310BYG
	HP W197
	MoJAGD-Storeroom
	22ND Dec.2014
	3,750.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	CPU
	UNDP/GHA/MoJAGD/CPU/002
	TRF4310BTQ
	HP W197
	MoJAGD-Storeroom
	22ND Dec.2014
	3,750.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	CPU
	UNDP/GHA/MoJAGD/CPU/003
	TRF4310C1N
	HP W197
	MoJAGD-Storeroom
	22ND Dec.2014
	3,750.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	CPU
	UNDP/GHA/MoJAGD/CPU/004
	TRF4310C1X
	HP W197
	MoJAGD-Storeroom
	22ND Dec.2014
	3,750.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	CPU
	UNDP/GHA/MoJAGD/CPU/005
	TRF4310BG4
	HP W197
	MoJAGD-Storeroom
	22ND Dec.2014
	3,750.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	CPU
	UNDP/GHA/MoJAGD/UPS/006
	TRF4310BQ8
	ACP Backup1100
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	UPS
	UNDP/GHA/MoJAGD/UPS/001
	3B1423X1156
	ACP Backup1100
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	UPS
	UNDP/GHA/MoJAGD/UPS/002
	3B1423X18138
	ACP Backup1100
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	UPS
	UNDP/GHA/MoJAGD/UPS/003
	3B1423X18241
	ACP Backup1100
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	UPS
	UNDP/GHA/MoJAGD/UPS/004
	3B1423X17939
	ACP Backup1100
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	UPS
	UNDP/GHA/MoJAGD/UPS/005
	3B1423X18081
	ACP Backup1100
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	74600
	ICT
	UPS
	UNDP/GHA/MoJAGD/UPS/006
	3B1423X18218
	ACP Backup1100
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	72400
	ICT
	Mouse -Turquoise & Black 
	UNDP/GHA/MoJAGD/MTB/001
	-
	HP Optical Mouse
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Mouse -Turquoise & Black 
	UNDP/GHA/MoJAGD/MTB/002
	-
	HP Optical Mouse
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Mouse -Red & Black 
	UNDP/GHA/MoJAGD/MRB/001
	-


	HP Optical Mouse
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Mouse -Red & Black 
	UNDP/GHA/MoJAGD/MRB/002
	-


	HP Optical Mouse
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Mouse -Silver & Black 
	UNDP/GHA/MoJAGD/MSB/003
	-
	HP Optical Mouse
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Mouse –Purple & Black
	UNDP/GHA/MoJAGD/MPB/004
	-
	HP Optical Mouse
	MoJAGD-Storeroom
	22ND Dec.2014
	-
	GH₵
	UNDP

	00081891
	72400
	ICT
	Laser Jet -Black & White Printer
	UNDP/GHA/MoJAGD/PBW/001
	VNH4230365
	HP Pro 400
	MoJAGD-Storeroom
	22ND Dec.2014
	5,800.00
	GH₵
	UNDP

	00081891
	72400
	ICT
	Laser Jet-Black & White  Printer
	UNDP/GHA/MoJAGD/PBW/002
	VN5P32456
	HP Pro 400
	MoJAGD-Storeroom
	22ND Dec.2014
	5,800.00
	GH₵
	UNDP

	00081891
	74900
	ICT
	Laser Jet Colour Printer
	UNDP/GHA/MoJAGD/PCO/001
	CNFF323377
	HP M451dn
	MoJAGD-Storeroom
	22ND Dec.2014
	17,800.00
	GH₵
	UNDP

	00081891
	72800
	ICT
	External Hard Drive
	UNDP/GHA/MoJAGD/EXD/001
	74N6TOYMT11B
	Toshiba CANVIOSLIM 2
	MoJAGD-Storeroom
	22ND Dec.2014
	550.00
	GH₵
	UNDP

	00081891
	72500
	Office Equipment
	Comb Binding Machine
	UNDP/GHA/MoJAGD/CB/001
	-
	Buyor  comb binder
	MoJAGD-Storeroom
	22ND Dec.2014
	1,200.00
	GH₵
	UNDP

	00081891
	72500
	Office Equipment
	Comb Binding Machine
	UNDP/GHA/MoJAGD/CB/002
	-
	Buyor comb binder
	MoJAGD-Storeroom
	22ND Dec.2014
	1,200.00
	GH₵
	UNDP

	00081891
	74600
	Office Equipment
	White -Fax Machine
	UNDP/GHA/MoJAGD/CB/003
	PNKS10132
	Panasonic KX-MB1530CX
	MoJAGD-Storeroom
	22ND Dec.2014
	1,860.00
	GH₵
	UNDP

	00081891
	72500
	Office Equipment
	Paper Shredder
	UNDP/GHA/MoJAGD/PS/001
	P1202037
	BY2088-Nigachi
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	72500
	Office Equipment
	Paper Shredder
	UNDP/GHA/MoJAGD/PS/002
	P1202012
	Nigachi shredder
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	72500
	Office Equipment
	Paper Shredder
	UNDP/GHA/MoJAGD/PS/003
	P1202015
	Nigachi-shredder
	MoJAGD-Storeroom
	22ND Dec.2014
	1,500.00
	GH₵
	UNDP

	00081891
	74600
	Office Equipment
	Scanner
	UNDP/GHA/MoJAGD/SN/001
	CN38HWNOTP
	HPScan Jet5590
	MoJAGD-Storeroom
	22ND Dec.2014
	4,000.00
	GH₵
	UNDP

	00081891
	74900
	Office Equipment
	Heavy Duty Photocopier Machine 
	UNDP/GHA/MoJAGD/HDP/001
	NZU51812
	Canon 2520
	MoJAGD-Storeroom
	22ND Dec.2014
	20,600.00
	GH₵
	UNDP

	00081891
	74900
	Office Equipment
	Heavy Duty Photocopier Machine
	UNDP/GHA/MoJAGD/HDP/002
	NZU56767
	Canon2520
	MoJAGD-Storeroom
	22ND Dec.2014
	20,600.00
	GH₵
	UNDP

	00081891
	74900
	Office Equipment
	Light Duty Photocopier Machine
	UNDP/GHA/MoJAGD/LDP/001
	QNH03158
	Canon2202
	MoJAGD-Storeroom
	22ND Dec.2014
	15,800.00
	GH₵
	UNDP

	00081891
	74900
	Office Equipment
	Light Duty Photocopier Machine
	UNDP/GHA/MoJAGD/LDP/002
	QNH02552
	Canon2202
	MoJAGD-Storeroom
	22ND Dec.2014
	15,800.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Chair
	UNDP/GHA/FF/MoJAGD/01

	N/A
	N/A
	UNDP
	9th Jan. 2014
	700.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Chair
	UNDP/GHA/FF/MoJAGD/02

	N/A
	N/A
	UNDP
	9th Jan. 2014
	700.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Chair
	UNDP/GHA/FF/MoJAGD/03

	N/A
	N/A
	UNDP
	9th Jan. 2014
	700.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Chair
	UNDP/GHA/FF/MoJAGD/04

	N/A
	N/A
	UNDP
	9th Jan. 2014
	700.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Chair
	UNDP/GHA/FF/MoJAGD/05

	N/A
	N/A
	UNDP
	9th Jan. 2014
	700.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Chair
	UNDP/GHA/FF/MoJAGD/06

	N/A
	N/A
	UNDP
	9th Jan. 2014
	700.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Executive Office Chair
	UNDP/GHA/FF/MoJAGD/07

	N/A
	N/A
	UNDP
	9th Jan. 2014
	900.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Executive Office Cabinet (3in1)
	UNDP/GHA/FF/MoJAGD/08

	N/A
	N/A
	UNDP
	9th Jan. 2014
	950.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Cabinet
	UNDP/GHA/FF/MoJAGD/09

	N/A
	N/A
	UNDP
	9th Jan. 2014
	650.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Cabinet
	UNDP/GHA/FF/MoJAGD/10

	N/A
	N/A
	UNDP
	9th Jan. 2014
	650.00
	GH₵
	UNDP

	00081891


	74600
	Furniture
	Office Cabinet
	UNDP/GHA/FF/MoJAGD/11

	N/A
	N/A
	UNDP
	9th Jan. 2014
	650.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Book Shelve
	UNDP/GHA/FF/MoJAGD/12

	N/A
	N/A
	UNDP
	9th Jan. 2014
	1,200.00
	GH₵
	UNDP

	00081891
	72200
	Furniture
	Executive Office Desk
	UNDP/GHA/FF/MoJAGD/13

	N/A
	N/A
	UNDP
	9th Jan. 2014
	1,500.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Office Desk
	UNDP/GHA/FF/MoJAGD/14

	N/A
	N/A
	UNDP
	9th Jan. 2014
	1,000.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Office Desk
	UNDP/GHA/FF/MoJAGD/15

	N/A
	N/A
	UNDP
	9th Jan. 2014
	1,000.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Office Desk
	UNDP/GHA/FF/MoJAGD/16

	N/A
	N/A
	UNDP
	9th Jan. 2014
	1,000.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Office Desk
	UNDP/GHA/FF/MoJAGD/17

	N/A
	N/A
	UNDP
	9th Jan. 2014
	1,000.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Office Desk
	UNDP/GHA/FF/MoJAGD/18

	N/A
	N/A
	UNDP
	9th Jan. 2014
	1,000.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Book Case(open)
	UNDP/GHA/FF/MoJAGD/19

	N/A
	N/A
	UNDP
	9th Jan. 2014
	650.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Meeting Table
	UNDP/GHA/FF/MoJAGD/20

	N/A
	N/A
	UNDP
	9th Jan. 2014
	600.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Accompanying Chair
	UNDP/GHA/FF/MoJAGD/21

	N/A
	N/A
	UNDP
	9th Jan. 2014
	500.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Accompanying Chair
	UNDP/GHA/FF/MoJAGD/22

	N/A
	N/A
	UNDP
	9th Jan. 2014
	500.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Accompanying Chair
	UNDP/GHA/FF/MoJAGD/23

	N/A
	N/A
	UNDP
	9th Jan. 2014
	500.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Accompanying Chair
	UNDP/GHA/FF/MoJAGD/24

	N/A
	N/A
	UNDP
	9th Jan. 2014
	500.00
	GH₵
	UNDP

	00081891
	74600
	Furniture
	Safe(small)
	UNDP/GHA/FF/MoJAGD/25

	N/A
	N/A
	UNDP
	9th Jan. 2014
	2,500.00
	GH₵
	UNDP

	00081891
	72200
	Furniture
	Notice Board (small)
	UNDP/GHA/FF/MoJAGD/26

	N/A
	N/A
	UNDP
	9th Jan. 2014
	500.00
	GH₵
	UNDP

	00081891
	72200
	Furniture
	Notice Board (small)
	UNDP/GHA/FF/MoJAGD/27

	N/A
	N/A
	UNDP
	9th Jan. 2014
	500.00
	GH₵
	UNDP

	00081891
	72200
	Furniture
	Notice Board (small)
	UNDP/GHA/FF/MoJAGD/28

	N/A
	N/A
	UNDP
	9th Jan. 2014
	500.00
	GH₵
	UNDP

	00081891
	72200
	Furniture
	Notice Board (medium)
	UNDP/GHA/FF/MoJAGD/29

	N/A
	N/A
	UNDP
	9th Jan. 2014
	800.00
	GH₵
	UNDP

	00081891
	74700
	Vehicle
	Toyota Land Cruiser Prado
	GR 6921-15
	JTEBH9FJ105086133
	Toyota
	UNDP
	Dec 2014
	41,234.04
	USD
	UNDP

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	NOTES:
	COLUMN
	
	
	
	
	
	
	
	
	
	

	
	A
	This is the Internal Reference used for the project
	
	
	
	
	
	

	
	B
	This is the code allocated to the asset profile in the chart of accounts
	
	
	
	
	

	
	C
	This is the general category e.g. Furniture, Vehicles etc in words
	
	
	
	
	

	
	D
	This is the detailed description of the asset
	
	
	
	
	
	

	
	E
	This is the asset tag as per laid down tagging convention e.g. FF/SUD/EF FASHER/001 for a furniture item in Sudan el fasher
	

	
	F
	This is the serial number, normally available for electrical equipment and registration number for vehicles
	
	
	

	
	G
	This is the asset Model as indicated in Invoice
	
	
	
	
	
	

	
	H
	This is the Place where the asset is based and can be physically located
	
	
	
	
	

	
	I
	The date asset is received
	
	
	
	
	
	
	
	

	
	J
	The cost as per Invoice and payment details
	
	
	
	
	
	

	
	K
	This is the Currency used in the cost detail, if various currencies used try to standardize the register into one currency by conversions

	
	L
	This is the donor funds used to purchase the asset e.g. UNDP, ECHO etc.
	
	
	
	


